ACOMS Author’s Guide for APJIS Submission

www.apjis.or.kr

Review of papers for APJIS will be managed through an online article contribution management
system called ‘“ACOMS’ (www.acoms.kisti.re.kr).

1. Login to APJIS Online Submission Page

¢ Access the online submission site at:
http://www.e-apjis.or.kr

* To login or create an account, please click on “Login” as shown in Figure 1.
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o About APJIS
- Editorial Board

- Author’'s Guide Asia Pacific Journal of Information Systems (&4F1IS) is published by the Korea Society of Management Information
« Editor's & Reviewer's Guide Systems (KMIS), which is the largest professional institute in the field of information systems in Korea., KMIS
. Contact Us (http://www.kmis.or.kr) has been publishing the APJIS since the year 1990 and has successfully made it a flagship

journal in the information systems field in Korea. KMIS has renamed the journal APJIS (its previous name was the
Journal of MIS Research) since the spring issue of 2009 (Vol. 19, No. 1) with the goal of establishing it as the best
regional journal.

- Research publication ethics

Asia Pacific regions include many IT-strong countries such as Korea, Japan, Hong Kong, Singapore, Malaysia, China and
India. Managerial and contextual issues related to information systems in this region can be quite different from those of
countries in other regions. We strongly feel that a professional journal is necessary to deal with these unique issues
related to management of information systems in the Asia Pacific region. APJILS is meant to fill this gap. APIIS mainly
publishes research work using empirical methods, giving priority to (but not limited to) manuscripts dealing with the
unique features of managing information systems in the Asia Pacific region.

Editorial Statement of Purpose

Asia Pacific Journal of Information Systems is the premier journal on information systems research in the Asia Pacific
regions. The journal seeks to advance knowledge about the effective and efficient utilization of information technology
by individuals, groups, organizations, society, and nations for the improvement of economic and social welfare. The
journal is receptive to a wide variety of topics related to the design, management, use, valuation, and impacts of
information technologies at different levels of analysis (i.e., individuals, groups, firms, networks, societies, and nations).
The journal especially welcomes studies specializing in Asia Pacific regional issues that affect the application and
success factors of 1S.

Figure 1. APJIS Online Submission Page
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http://www.e-apjis.or.kr/

1.1. If you have an ACOMS account

¢ If you have an ACOMS account, you can use the account for APJIS online submission.
Please enter the registered your e-mail address and password in Figure 2.
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1.2. If you do not have an ACOMS account: Create an Account

* If you do not have an ACOMS account, click on the “Create an Account” in Figure 2.
* Please enter the e-mail address you want to use in this system, then click on “Go” to check
duplication of the typed e-mail address as shown in Figure 3.

* After checking the e-mail address, please tick the check box to agree terms of services and
related policies. Then click on “Continue” button.
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Figure 3. Create on Account (Before Creating an Account)
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* Step 1: Please enter your personal information (e.g., password, name, gender, phone number,
and address) in the given fields in Figure 4. Then, click on “Next” button.
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Figure 4. Create an Account (Step 1: Personal Info)
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* Step 2: Please type the unavailability period and reason in Figure 5, then click on “Next”
button.
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Figure 5. Create an Account (Step 2: Unavailability)
e Step 3: Please confirm your personal information as shown in Figure 6, then click on

“Submit” button. Now you can use ACOMS for APJIS online submission. Please enter the
registered your e-mail address and password in login page.

APJIS

Asia Pacific Journal of Information Systems

Journal Information | e-Submission | View-FullText

© Create an Account : Step 3. Confirmation

Step 1.
Personal Info [ Step 1. Personal Info ]

* Email
+ juyeon.ham@gmail.com
Step 2.

* Title
Unavailability

- Ms

* First Name
+ Juyeon
Step 3.

Confirmation Middle Name

* Surname
* Ham

Gender
- Female

Primary Address

| Step 2. Unavailability ]

Period

Reasons for Unavailability

<« PREVIOUS SUBMIT
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1.3..To be a Registered Journal User

* To submit a paper, you have to be a registered journal user.
* Please click on “e-Submission”, then, click on “Confirmation (¥<1) ” button on the popup
page as shown in Figure 7.
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especially welcomes studies specializing in Asia Pacific regional issues that affect the application and success factors of IS.

Figure 7. To be a Registered Journal User

* After reading the notification, please tick the checkbox beside “I Agree”. Then, select to your
major areas in specialty up to 3 and click on “Submit”.
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Figure 8. To be a Registered Journal User (Select Major Areas)
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2. Submit a New Manuscript

* To submit a new manuscript, please go to “e-Submission”, then click on “Submit a New
Manuscript” as shown in Figure 9.
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Figure 9. Submit a New Manuscript

* Step 1: Please input title of the manuscript, abstract and keywords in the given fields in
Figure 10. Then, click on “Next” button to go to Step 2.

APJIS

+ Acoms Journal list

‘Welcome, Jas-Mam Lee( Logout )
- Change Detail

Asia Pacific Journal of Information Systems ' 530 0170

Journal Infor

I e-Submission | View-FullText [puTrioR V]

©® Submit a New Manuscript : Step 1. Input Title, Abstract & Keywords

Step 2.
Authars

—_—

Step 3.
Files

Step 4.

Article Type
& Areas
- J

. |
Step 5.

Additional
Information
—

Step 6.
Confirmation

—

| * Title

— © Author's Main Menu > Submit a New Manuseript
-
-~ =~<

. ~
/ Inputtitle,

I abstractand 1
\ U
_ > keywords s
. * Abstract (5000 word limit) At il FNURNNS Ag
~
v
* Keywords
Add

=TT
s . \\ Special character
Click hereto %
gotoStep2 !

’I

}\’4 ~a

L D g

NEXT »»

Figure 10. Submit a New Manuscript (Step 1: Input Title, Abstract and Keywords)
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e Step 2: Please input the information about the authors, then, click on “Add new author”
button as shown in Figure 11. If the author is a corresponding author, please tick the
checkbox beside “Corresponding author”. You can also search and input the registered users’
information using “Search Users to Fill”. Please click on “Next” button to go to Step 3.
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Figure 11. Submit a New Manuscript (Step 2: Input Authors)
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* Step 3: Please select a category (e.g., Coverletter, Manuscript, and Supplemental materials) of
the upload file. Then, select a file you want to upload using “Search (ZFo}X 7])” button as
shown in Figure 12. After selecting a file, click on “Add file” button to attach your file to the
system. Please click on “Next” button to go to Step 4.
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Figure 12. Submit a New Manuscript (Step 3: Attach Files)

* Step 4: Please select an article type (e.g., Research Paper, Review Paper, and Commentary)
and areas up to 3 in Figure 13. Please click on “Next” button to go to Step 5.
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Figure 13. Submit a New Manuscript (Step 4: Select Article Type and Areas)
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* Step 5: Please tick all checkboxes on the checklist after reading carefully about each sentences
in Figure 14. Please click on “Next” button to go to Step 6.
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Figure 14. Submit a New Manuscript (Step 5: Input Additional Information)
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* Step 6: Please confirm the information you entered through the previous steps in Figure 15.
Then, click on “Submit” button to complete your submission.
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Figure 15. Submit a New Manuscript (Step 6: View and Confirm Entire Information)
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3. Resubmission

¢ If the editor decided that it would be better to resubmit a submitted manuscript, the system
shows the resubmit requests on “Submission Sent Back to Author” in Figure 16.
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Figure 16. Resubmission
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4. Article Revision

* If you need to revise your manuscript, it will be shown at “Submissions Needing Revision”

(or it can be shown as “Submit a Revised or Final Manuscript”) in Figure 17.
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Figure 17. Article Revision

* To see the review comments, please click on “View Comment” as shown in Figure 18.
* To submit a revised or final manuscript, please click on “Edit Submission” as shown in

Figure 18. Submission processes are the same as “Submit New Manuscript”.
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5. Incomplete Submissions

* If you save your submission before completion of the submission processes, you can find the
list at “Incomplete Submissions” as shown in Figure 19.
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Figure 19. Incomplete Submission

* Please click on “Edit Submission” if you want to continue to submission processes as shown
in Figure 20. Otherwise you can do “Discard” to delete the incomplete submissions.
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6. Submissions under Review

* To see the list of submissions under review, please click on “Submissions under Review” as
shown in Figure 21.
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Figure 21. Submissions under Review

* You can check the review status of each manuscript at “Status” column as shown in Figure
22.
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Figure 22. Submissions under Review (Review Status)
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7. Submissions with Final Disposition

* To see the list of completed submissions with a final decision, please click on “Final
Disposition” as shown in Figure 23.
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8. Submissions as a Co-author

* To see the list of completed submissions with a final decision as a co-author, please click on
“Submissions as a Co-author” as shown in Figure 24.
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